
 

www.beaconinterfaith.org/careers 
 

@BelieveInHome 
 

  

As a collaborative of congregations united in action, we create homes and advance equitable housing. 

Vice President of Finance & Administration 

The Organization 

Beacon Interfaith Housing Collaborative has a vision that ‘all people have a home’. We are a 
collaborative of congregations who together build affordable and supportive housing, shelter families, 
and organize to impact housing policy. Beacon is a unique organization – an experienced nonprofit 
housing developer leveraging the power of congregations to create the public will needed to build and 
sustain affordable housing. Our focus is on households who make less than $25,000 a year, and 
those who are experiencing homelessness.  

The Beacon office is located on University Ave & 280 (along the Metro Green Line), convenient to 
both Minneapolis and St. Paul. For more information, check out www.beaconinterfaith.org. 

 
The Position 
 
The Vice President of Finance & Administration is a key leader in guiding the strategic growth of the 
organization; business modeling and forecasting for financial resources, developing our human 
resources strategies and policies and developing the administrative processes to meet our ambitious 
goals.   This position is responsible for the development of the financial management strategy for 
Beacon, a complex, mission-driven organization with supportive housing developments that take 
several years to develop and a diverse funding stream for on-going operations.  The position provides 
financial information, multi-year projections and analysis to help staff and board members assess risk 
and make strategic decisions.   
 
While the emphasis of this role is finance, it also includes responsibility for managing a breadth of 
functions such as accounting, human resources, and information technology and requires an 
individual who is both strategic and tactical. This position serves as a member of Beacon’s Senior 
Leadership Team along with the CEO/President, the Vice President of Housing & Shelter Operations, 
and the Vice-President of Advancement & Congregational Engagement. 
 
This position, located at our University Avenue office, reports to the CEO/President.  This is a full-time 
position, and is eligible for health benefits, our retirement plan, and paid-time off.  The annual salary 
range for this position is $90,000 - $130,000, depending on qualifications. 
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Qualifications 

 Bachelor’s degree in finance, accounting or related major.  CPA or MBA a plus. 

 Substantial experience in an organizational leadership and senior financial management role, 
preferably with a non-profit organization. 

 Experience overseeing an organization’s human resources and/or informational technology 
functions a plus. 

 Demonstrated understanding of key financial concepts required – experience with fund 
accounting, government grants and property development accounting would be valuable. 

 Successful track record in policy and procedure development and implementation. 

 Keen analytic, organization, prioritization and problem-solving skills which support and enable 
sound decision-making. 

 Excellent communication and relationship building skills with an ability to prioritize, negotiate 
and work with a variety of internal and external stakeholders.   

 Personal qualities of integrity, credibility and dedication to organizational mission. 
 
Duties and Responsibilities 
 
Strategic Management 
 

 Contribute to the strategic growth and decision-making of the organization through financial 
forecasting and risk assessment. 

 Ensure the overall quality of financial and administrative activities for the organization.  

 Contribute to strategies to increase diversity, inclusion and equity within the organization. 

 Lead presentation of financial information and decision-making with the Finance, Operations 
and Real Estate Committee of the Board and provide report to the Committee and Board of 
Directors and ensure members receive the necessary guidance and training to carry out their 
oversight responsibilities.   
 

Financial Oversight  
 

 Lead the development of multi-year financial projections of strategic expense levels and 
revenue sources along with the annual budget.  

 Coordinate annual independent audit and ensure its completion on a timely basis. Ensure all 
other regulatory or other compliance filings are completed on a timely basis. Manage the 
annual audit of property financial statements. 

 Manage the organization’s financial assets and banking and borrowing relationships.  

 Establish and maintain systems and process that ensure the timely and accurate processing of 
financial transactions, appropriate internal controls and proper recording of government grants 
and restricted private donations. 

 Issue and analyze internal financial reports for Beacon including the review and consolidation 
of property financial statements produced by property management companies.  

 Provide for the financial forecasting of predevelopment and acquisition financing and evaluate 
risk to the overall organization. 
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Human Resources  
 

 Lead the development and implementation of our human resources strategies, programs and 
policies to support a high–performing staff  

 Facilitate human resources’ policies, procedures and practices for staff and supervisors that 
promote an engaged staff, legal and regulatory compliance and equitable treatment of all staff 
members. 

 Design and maintain the organization’s compensation structure and benefit programs. 
 
Information Technology  
 

 Carry out long-term planning of information technology to support the strategic direction of the 
organization.  

 Maintain a productive technology environment for staff members. 

 Ensure the security of organization data and systems. 
 

Administration  
 

 Manage office space, equipment and services to provide productive work environment for 
staff. 

 Negotiate leases and contracts for office space, equipment and services. 

 Manage risk and insurance program. 
 
Staff Supervision 
 

 Build and maintain a stable high performing staff team.  

 Define clear staff roles and responsibilities and prioritize work assignments to assure 
departmental goals are met.  

 Develop staff with training, direction and professional development.   

 Hire, evaluate and terminate staff according to organizational policies and procedures.  

 Promote a positive working environment through team building and employee appreciation.  
 
All employees are expected to:  
 

 Develop and maintain productive, positive working relationships with other staff members. 

 Maintain a level of flexibility with all staff, offering assistance to others as appropriate. 

 Work effectively and respectfully with individuals without regard to race, color, creed, religion, 
national origin, marital status, political affiliation, sexual orientation, status with regard to public 
assistance, membership or activity in a local commission, disability, sex and/or age. 

 Work within all agency policies, government regulations and the law. 

 Perform other tasks, responsibilities, and special projects as assigned or directed. 
 
 
 
 

http://www.beaconinterfaith.org/


 

www.beaconinterfaith.org/careers 
 

@BelieveInHome 
 

If you are excited about being part of an organization with a big goal and collaborative spirit, 
learn more about Beacon and this position at www.beaconinterfaith.org. Please submit a 
resume with cover letter to HR@beaconinterfaith.org.   

Beacon strives to be an authentically inclusive organization. As an equal opportunity 
employer, Beacon does not discriminate against candidates on the basis of race, color, creed, 
religion, national origin, sex, age, physical or mental disability, veteran status, gender identity 
or expression, or sexual orientation. We affirm that all people are valuable and deserve 
respect, we welcome diverse perspectives and backgrounds, and foster an inclusive and 
collaborative environment as we work together on our vision that “All people have a 
home”. Women, people of color, LGBTQ+ individuals, and members of other minority or 
marginalized groups are strongly encouraged to apply. 

 

Beacon is an Equal Opportunity Employer. 
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